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Electronic Building Permit Submittal

The City of Reno allows for electronic permit submittal for all Building Permits. All
permits can be applied for directly through the www.onenv.us site.

RESIDENTIAL PERMITS- COMMERCIAL PERMITS-

(One- and Two— Family Dwellings) (Including Apartments and Condos)

Demolition Demolition—Interior Only

Fence & Shed Demolition—Structure

Fire Alarm Fence

Fire Sprinkler Fire Alarm
Garage & Carports Fire Sprinkler
Grading & Site Improvements Fire Suppression

Mobile Home Set Up Grading & Site Improvements

New Construction HVAC
Patio Cover Mass Grading

Pool & Spa Modular Building Set Up

Remodel & Addition New Construction
Rockery & Retaining Walls Pallet & Storage Racking

Structure Damage—Demo Pool & Spa

Structure Damage—Repair Remodel & Addition
Rockery & Retaining Walls

Structure Damage Repair—Demo
Structure Damage Repair—Repair

Telecommunications Equipment

To apply for any of these permit types, please follow the Online Permitting Process

outlined in this manual. 3




All permits will begin at the WWW.ONENV.US website.

Step 1

Login to your One account.

If you don’t already have a user id, select New Users: Register for an Account.

Regional Licensing & Permits

Reno, Sparks, Washoe and Douglas Counties

m Building B L 9 Fire  Health District  Planning  Public Works

Advanced Search =

Please Login g
Maray cndine wervices alfered o g a ogin For vecus

" ity reascer. [ you e an metieg wiee. pleaie snber yout e User Mama of E-mai:
name and password in the box sbove

dy takes a bew simple s1eps and you'll have the added
corpit, checkang on the status of perdeg actbes.

Help and FAQ | Feedback

Step 2

From the Building Tab, select Create an Application by Address.

-~

Home I Building IBusiness Licensing Enforcement Engineering Fire Health District Planning Public Works

Create an Application by Address Search Applications

ﬂcords

Showing 1-1 of 1| Download results | Add to collection | Add to cart | Copy Record

Record _
[ |pate e Record Type Project Name  Address

ipti EFIE Short Notes

TEST 10000
04/02/2010

PUBLICUSERS1368
|:| 04/02/2019 xBLD- Building/Residential/ New 123 NW Main 5T 25

XacaTestE Construction/NA RENO NV 8ggog | Flan Review Pay Fees Due  RENO PUBLICUSER176409

EUB LICUSER175395
= kngabica




Step 3- Address Validation WITHOUT a unit number

The Address validation step is one of the most important steps in the entire

process as this will be the address associated with the building permit.

Required Fields:

There are two required fields for this step : Street No. and Street Name.

Select the Search button once you have entered a street number and street name.

Home Q:TIGH'E Business Licensing Enforcement Engineering Fire

Create an Application by Address

Search Applications

Health District

Planning Public Works

Please search and select one work location to see available services.

Enter Work Location

*Street No.:

4350 - Te

Unit Type:
--Select--

City:

Once your address has been validated, a menu of all available permits will be

displayed.

Direction:

--Select-- A

Street Type:

I *Street Name: I
Sinclair

--Select--

Unit No.:

State:
--Select--

Enter Work Location

*Street No.: Direction: *Street Name:

--Select-— A sinclair

Street Type:
450 - To ~Select—
Unit Type:

--Select-- -

Unit No.

City: State:

--Select-- v
oo [ oo |

Select one address(1 items):

TrerT
Address Description Parcel
450 SINCLAIR ST RENO NV 89501

4

011-501-01

Owner

RENO CITY OF

Select one service at at time(49 services found}
» Building EZ - Commercial
» Building EZ - Residential
One- and Two- Family Dwelling Units Only
» Building
» Enforcement
Submit a complaint
» Health
» Other

Continue Application




Step 3- Address Validation WITH unit number

The Address validation step is one of the most important steps in the entire
process as this will be the address associated with the building permit.

Required Fields:

There are two required fields for this step : Street No. and Street Name.

Home QTG Business Licensing Enforcement Engineering Fire Health District Planning Public Works

Create an Application by Address Search Applications

Please search and select one work location to see available services.

Enter Work Location

*Street No.: Direction: *Street Name: Street Type:
630 - To --Select-- hd patriot --Select--

Unit Type: Unit No.:
--Selact--

City: State:

--Select--
m Clear

Select one address(100 items):
Showing 1-10 of 100

Address Description i i Parcel Owner

690 E PATRIOT BLVD 235 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

590 E PATRIOT BLVD 241 RENC NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

690 E PATRIOT BLVD 242 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

690 E PATRIOT BLVD 244 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

690 E PATRIOT BLVD 245 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

690 E PATRIOT BLVD 246 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
85511 APARTMENTS LLC etal

590 E PATRIOT BLVD 247 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC et al

690 E PATRIOT BLVD 250 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
85511 APARTMENTS LLC etal

690 E PATRIOT BLVD 251 RENO NV 164-100-01 MG VILLAGE AT IRON BLOSSOM
89511 APARTMENTS LLC etal

690 E PATRIOT BLV! ENO NV E AT IRON BLOSSOM
85511 ENTS LLC etal

If there is a unit number associated with your address, you will need to select

that specific unit from the list. You may need to scroll through the different unit
numbers until you find the correct one.




Step 4— Permit Selection

Once your address has been validated, you will be able to view the available
permits associated with the work address. Each menu can be expanded by

selecting the arrow next to each category. For all building permits which require
plan review, select Building.

*Street Mo.: Direction: *Street Mamu
as0 | - Te --Salect-- sinclair

+ Building

= . . [J city of Reno - Com - Demolition - Interior Only
Unit TFDE . [J city of Reno - Com - Demolition - Structure
) City of Reno - Com - Fence
[J city of Reno - Com - Fire Alarm
[J city of Reno - Com - Fire Sprinkler
[J city of Reno - Com - Fire Suppression

o . i [J city of Reno - Com - Grading & Site Improvements

C“'y' State' ] City of Reno - Com - HVAC
[J city of Reno - Com - Mass Grading
[J city of Reno - Com - Modular Building Set Up
] City of Reno - Com - New Construction
[ city of Reno - Com - Pallet & Storage Racking

[J city of Reno - Com - Pool & Spa
) City of Reno - Com - Remodel & Addition
[J city of Reno - Com - Rockery & Retaining Walls

) City of Reno - Com - Solar & EV Chargers
[ city of Reno - Com - Structure Damage - Demo
Select one address(1 items): [J city of Reno - Com - Structure Damage - Repair
N ] City of Reno - Com - Telecommunications Equipment
Shgwmg 1-1 of1 [0 city of Reno - Res - Demolition
[ City of Reno - Res - Fence & Shed
E [ city of Reno - Res - Fire Alarm
Address ] City of Reno - Res - Fire Sprinkler
[ city of Reno - Res - Garage & Carports
450 SINCLAIR 5T RENO WY 89501 [J city of Reno - Res - Grading & Site Improvements
[ City of Reno - Res - Mobile Home Set Up

--Celact--

--Select--

[ city of Reno - Res - Patio Cover
[ City of Reno - Res - Pool & Spa
[J city of Reno - Res - Remodel & Addition

(] C\ly of Reno - Res - ROCKEW & Retaining Walls

[ City of Reno - Res - Solar & EV Chargers

(] C\ly of Reno - Res - Structure Damage - Demo

[ City of Reno - Res - Structure Damage - Repair
Select one service at at ime(49 services A [ city of Reno - Sign

4 [ City of Reno - Res - New Construction

» Building EZ - Commercial

¥ Building EZ - Residential 1
= 5 wo- Family Dwelling Units Only SeIECt the approprlate

permit type and select

Submit a complaint.
* Health
» Other

Continue Application.

LY W AT T AES T INVRIS VIS DT W

- o o =] City of Reno - Res - New Construction
Continue Application i -Res - Patio Cover
- Res - Pool & Spa

- Res - Remodel & Addition

- Res - Rockery & Retaining Walls

- Res - Solar & EV Chargers

- Res - Structure Damage - Demo
[[] City of Reno - Res - Structure Damage - Repair
[ city of Reno - Sign

» Enforcement
Submit a complaint

» Health

Continue Application




Step 5—Record Creation

Record Creation is broken down into 6 steps:

Location

People

Application Details

*Plans and Documents (All File Standards must be met)
Review

Permit Submittal

Home [Q:NIGILLE Business Licensing Enforcement Engineering Fire Health District  Planning Short Term Rentals more ~

Create an Application by Address Search Applications

Commercial Fence

Plans &

Documents 5 Review

1 Location 2 People 2 Application Details

Step 1:Location>>
*indicates a required field.

Address




Record Creation — 1 : Location

The Address, Parcel and Owner Information fields will be automatically populated.

If there is an apartment number, unit number or building number, it’s

critical that it is identified in the Address section in order to ensure

Inspections are completed at the correct location.

If no unit exists, select NA for Unit Type and Unit No.

1 Location 2 People I Application Details 4 Review

Step 1:Location=>

Address

*A unit type/number must be selected. If no unit type exists, select N/A.

* Street No: Direction: * Street Name:

0 ~Sute | SNCLAR Unit Type and Unit No. must be selected. If

" Uit Type: T Onit No- none exist, select NA.

--Selext-- -

City: State:
RENOD NV

]

Do not select Search, continue

Parcel |15 bottom of page.

*Parcel Number:

o11-501-01

Owner

Owner Name:

RENG CITY OF

Address Line 1:
PO BOX 1900

Address Line 2-
/0 FROPERTY MANMSEMENT

Address Line 3:

Select Continue Application.

e —




Record Creation — 2-People

In this step, the Applicant and Licensed Contractor are required fields.

The Applicant will default to the person logged in to www.onenv.us. Name,
phone number and email address are required for this Contact.

The Licensed Contractor must include the Contractor’s name and license

information. If your contractor’s license is associated with your Onenv userid,
this section will be automatically populated and after verifying this information,
you can select Continue Application.

Step 2 People ==

Applicant

ew contact, click the Add Conlaict link. To edit a conlact, click the link naxt o

Individual

Danigla Monteiro
monteircd@renc.goy
Phone: T75-334-2225
Address: 1 East First 5t

Renc, NV 89505
Edit Remove

Licensed Contractor

To add a new Lioensed Confracior, click the Add Licen=ed

Look Up License
Select from Account Look Up P
License Type: ontractor License

o Licensed contractor removed successfully. —-Seert-- Number:
0072305

MName of Business:

Look Up— To add the Licensed Contractor Information

Address Line 1:

to the permit, select Look Up and enter the license
number in the Contractor License Number Field and Address Line 2:

select Look Up. The associated information will be
added to the record. Contractor’s License must be

current.

. . . . . . Look Up Discard Chamnges
*A valid City of Reno Business License is required for -lm

all permits.




Record Creation — 3 Application Details

In the Application Details Step, you will answer the questions specific to your
permit type. These questions will vary depending on the application type but
they are all required fields.

Step 3: Application Details ==

Additional Information

Permit Valuation shall include total value of work, including materials and labor.

A * Project Valuation [S):

| This is an example of what this page will look

like. Actual questions will be different depending

Custom Fields on your permit type.

BUILDING EZ APP

GENERAL

*Existing Electrical Service Size:

*Mew Electrical Service Size:

*Murmnber of Electrical Service Panels to be Changed:




Record Creation 4 - Plans & Documents

All permits require plans and related documents to be submitted in order for plan
review to begin. All Files and documents that are uploaded must meet minimum

file standards in accordance with the Business Rules.

EZ Reroof - Commercial

Application Plans & i
1 2 People 3 E il L 5 Review 6 Pay Fees

Step 4:Plans & Documents >Document Upload

* indicates a required field.

Attachment

*Asbestos Letter is required.

nmmmmemnmasecan s assiod FFOM the Plans and Documents Tab (Step 4),

Name Type

No records found.

- ro File Upload x

The maximum file size allowed is 250 MB.
htmihtm;mht;mhtmljs;exe;zip are disallowed file types to upload.

select ADD to begin your document upload.

Asbestos Letter Example.pdf 100%

From the File Upload screen,

select ADD to select the files | |

from your computer. Once

files have been uploaded, m
5P 4 Fians QWc‘ijmenrs > Lrocument upoaa

select Continue. Attachment

*Asbestos Letter is required.

The maximum file sze allowed & 250 MB
humLhemomivmbumiis e zip are diallowed file types to upload

Hame Type size

Mo records found,

Select the appropriate file type and
then SAVE. Once Documents has [tre e o

File:
AsBestos Letter Examgile pal

been saved, select Continue. The File o

Description:

upload step is now complete.

Continue Application »




Record Creation — 5- Review

The Review Step of the permit process requires you to verify all of the

information previously captured and to check the box that acknowledges that
you are signing this permit electronically.

If any information needs to be edited, simply select the EDIT associated with the
section needing revision and you will be able to make all necessary changes.

1 2 Pucpl 3 fpploation

Step 4 : Review

Planss resses sl imdormation below: Thick the TEdi” buiton o meks changes i sscions or Conbrs Apphcafion” o mows on

Building Type

Parcel

Paroel Hembar 081-501-01

Chamer

BEMC CITY OF

PO BOY 1900

(I PROPERTT MAMACEMENT
REMO MY EDE05

Applicant

u
1 Eamt Firat 5t
-

Unitad State

Hewmm Pcorer T75- 1342235
Pheone: T75-334-2225
E-mai monimrodérens gey

Licensed Contractor

PRINT N HORE Phone: 7022851408
FETE HEW MOGHING. AVE Contrecin: II7EINE
HENDETSIMH BI05T

Additional Information

Projecs Vaksauion (31 5000 00D
Custom Fields

e —

Existing Electrscal Servics Sizu: 100
Muwy Elgclncal Sarvic u: 1%

Musnbisr of Elugtricsd Sarvics Pansls 1o bu Changed: 2

| cariy thas | ave read and underss=nd the INRUCIKNS St acoompay this Jpplcaton and et tha Sswemens mads 2 sart of this application 7 e, completa, and oormact and tha -
i kel indormoartion has boen omised. | assums full responsibiley for compliancs with tha Building Codas and il odhar applicaiblo Crdinances sdopwad by the Ciey of Rano.

By checking tha box betow, | undarsiand and agees tha | am sieceonically signing and fling this appicason.

¥ By chedieng ths bos. L ua the Applcant of th pemt. sgees 10 the shov cartification Dwie: DAL

S S Select Continue Application to submit your permit
~_ pp y P

“~




Record Creation Step 6— Application Submitted

This is the final step of the permit application submittal process. Your permit has
been submitted.

Confirmation

Your application(s) has been successfully submitted.
Please print your record(s) and retain a copy for your records.

Print/View Summary

450 SINCLAIR ST NA RENO NV 89501

BELD20-00432E] EZ Service Change - Commercial View Summary

Once your plans and associated documents are deemed complete, you will be
invoiced for the required fees. Once fees are paid, plan review will begin.




Step 6—Plan Review Fees

Plans Coordinator will review all submitted documents for completeness.
If plans are complete and formatted correctly, fees will be assigned and
an invoice will be generated. Plan Review Fees must be paid before Plan
Review can begin. Fee information can be found in your ACA account

under the Payments Tab. You can pay for your fees online by selecting
Pay Now.

Home Business Licensing  Enforcement  Engineering Fire  Health District  Planning  Public Works

Create an Application Search Applications

The attachment(s) has/have been successfully
uploaded.

It may take a few minutes before changes are reflected.

Building SGN19-00033:
Building - Sign
Record Status: In Plan Review

Record Info Payments w

Fees -

Fees

Quistanding:

Date Invoice Number Amount
02/11/2019 718863 575075
Total outstanding fees: $750.75

**%*|f plans are incomplete, notification will be sent to applicant explaining de-

ficiencies. Once necessary changes have been made, please repeat Document
Upload process.

PLAN REVIEW WILL BEGIN ONCE

FEES HAVE BEEN PAID.




Permit Review Status

PLAN REVIEW-FIRST SUBMITTAL

The initial review of most plans will be completed within 10 business days, this is a concur-

rent review performed by all assigned reviewers. In some cases, additional time is required
due to the complexity of the permit, if this is the case, you will be see this reflected on the
due date. Plan review status can be found under Processing Status.

Once permit is “In Plan Review” status, unless specifically requested and required by Plans

Coordinator, document uploads will not be accepted and will be deleted from the record.
Once plan review is complete and permit status has changed to “Revisions Required “,

document uploads will be accepted.

PLAN REVIEW- SUBSEQUENT SUBMITTALS

If revisions are required, revised plans will need to be uploaded following the original document upload
process as well as the document resubmittal process on Page 14, revisions will need to follow document
naming rules for revisions. Secondary reviews are expedited and are typically completed in 3 business
days. Plan Review status can be viewed under the Processing Status tab.

Payments »

«" » Application Accepted
«" p Permit Technician Review
"+ Plan Review Routing

Due on 0271172018, assigned to TED
Marked as EDR-Activate Review Process on 0242049 by _ . _

= Building Review

* Engineering Reviaw
Environmental Review
Fire Review
Health Review

» Planning Review
Plans Coordination
Charge Cut
Permit Issued
Inspaction




Step 7
Initial Plan Review Complete-Revisions Required

Once plan review has been completed, the permit status will change to Revisions Required.
This is the point in the application process where you will be able to submit revised plans
and documents .

To check the status of your permit, from the Record Info dropdown, select

Processing Status

Home m Business Licensing  Enforcement Engineering Fire Health District  Planning  Short Term Rentals  more -

Create an Application by Address Search Applications

Building xBLD-XacaTestE:
Residential New Construction
Permit Status: In Plan Review

Record Info Payments «

Buiildding Detaiks
Processing Status
Related Bulldings
RENO. NV 89698

ans U
Docurment

Project Information
TEST 10000 04/02/2010 PUBLICUSERS1366 ~ G5
PUBLICUSERIZGA09 = Z0 PUBLICUSERITS399 « kngabica

Processing status will display all activities associated with the permit application. Each field

can be expanded by clicking on the arrow next to each activity.

Building xBLD-XacaTestE:

Residential New Construction
Home m BusinessLicensing  Enforcement  E Permit Status: In Plan Review

Create an Application by Address Search Applicati Recerd Info - Paymants =

Building xBLD-XacaTestE: Processing Status
Residential New Construction
Permit Status: In Plan Review ¥ Apulication coeted
¥ Permit Fecnnician Review
Record ik + Payments - Z v Flan Redew Routing
T Buldng Review
¥ Punning Review
Processing Status * Engmeering irvew

b Fire Review

¥ Agptication Accrpted Ervamnmental Redrs.
¥ Permit Technician Review T 3 Health Redew
5% Planfrdoe Routing ¥ 5 oo Tndorcrment Review
Ty Bulding Review » s
* Flanning Review T = Puns Coondnation
* Engnesring Redew
Duwe on 07192019, sssigred to P .C
P Pew Roviow Marked 2 Plans Approved on 07/19/7015 by Daniels Monteiro
Environmentsl Revew
hih—— e on 0772013, assigned 1o PG
¥ b Code Enforcement Review Marked a5 Plan Review Rouing on 07182019 by Daniela Manteiro
Puibisc Woorks Review
2 % Plans Coordination Do on DWZSI010, axsigred to P-C
= b Erarge o Marked s Plan Heview Hoiting on 09747078 by Danivla Moniwio

T b Permit sued
- Due on 100772018 assigned to PG
= ¥ Impection Marked a5 Plans on Hold on 1007/2018 by Daniela Monreiro

Gur on T8, axsigned io PG
Marked a5 Plans on Hold Pending Electronic Submittal on 11142018 by Dandela Monteiro




Step 7 Continued

Initial Plan Review Complete-Revisions Required

Once all required revisions have been addressed, documents can be resub-
mitted through the ACA. Document Naming Rules for Revisions will need to be
followed. See Page 31.

A letter addressing all hold comments must be submitted with the revised plans. Letter

must include Date, Building Permit Number and Revision Number. All comments from all
divisions must be itemized and addressed.

Changes to plans and documents will not need to be marked up, narrative should reflect all
changes. Resubmitted plans and documents should be free of any markups.

City of Reno

— City of Reno
Building Department

Building Department

05/07/2013 — 05/07/2013

BLD20-00000E

BLD20-00000E

— Revision 1

Revision 1| PERMIT REVISIONS

Building Review Comments-

1)
2)
3)
4)
5)
&)

Planning Review Comments-

1)
2)
3)
4)
5)

Fire Review Comments-

Engineering Comments-

1)
2)
3)

Health Review Comments-




Step 7 Continued
Initial Plan Review Complete-Resubmittal

If revisions to a document are required, revised document (s) will need to be resubmitted using the corre-
sponding document’s Resubmit action listed under the associated document in Attachments. This option will
be created by the Plans Coordinator once plan review is complete. If a document is being revised which did
not require revisions, please follow document upload procedures as outlined on page 7.

Once permit is “In Plan Review” status, unless specifically requested and required by Plans Coordinator, document uploads will not be ac-
cepted and will be deleted from the record. Once plan review is complete and permit status has changed to “Revisions Required “, document

uploads will be accepted.

v m LUSHITSIS LILEIISHIY  LINUICSIISIHG  LHYNISSingy 106 IS0 LDIsuiet 1@y 1 U wWuins

Create an Application by Address Search Applications

Building BLD-XacaTestE: Add to cart
Add to collection

Building/Residential/New Construction/NA =
'weel
Record Status: Revisions Required [ ¥ et

Record Info Payments

Plans& Documents

The maximum file size allowed is 950 MB
html;htm;mht;mhtml;js;exe;zip are disallowed file types to upload

Name Record ID Record Type Entity Type Type Size Latest Updatd Entity

P . : R .+ i+ | Building/Residential/New
Building/Residential/New PLANS (Plan ] :
BLD-XacalestE = o tion/NA Record Drawing) 478.54 KB 10/07/2019 A e ggrn:s_rlitcl'c:llunlNA - BLD-

’

Aavarsain

Add

Please review File Naming Rules for Subsequent Submittals prior to resubmittal.

Please see Page 30 of Business Rules

Home [:IGIGIVE Business Licensing Enforcement Engineering Fire  Health District  Planning  Public Works

Create an Application by Address Search Applications

Building BLD-XacaTestE: Add to cart
Add to collection

Building/Residential/New Construction/NA
Record Status: Revisions Required

Record Info + Payments

Plans& Documents

The maximum file size allowed is 950 MB
html;htm;mht;mhtml;js;exe;zip are disallowed file types to upload

Name Record 1D Record Type Entity Type Type Size Latest Update  Action Entity
R Building!ResidentiallNSw

7 Building/Residential/New PLANS (Plan e ] o 3
BLD-XacalestE Construction/NA Record Drawing) 478.54 KB 10/07/2019 Ac - %:é\as_%l;lcglonmnﬂ BLI

s < 5 Building/Residential/Ne

5 Building/Residential/New PLANS (Plan i : iz i

. BLD-XacaTestE Construction/NA Record Drawing) 47212 KB 10/07/2019 \ctions %:(g\asTlélsjlcEﬂonlNA BLD
m—

< Prev 1 2 Next >




Step 8: Plan Review Complete- Permit Fees

All fees can be paid through the ACA portal. From My Records, select Pay Fees
Due for the permit you would like to pay.

|
m Building Business Licensing Enforcement Engineering Fire Health District Planning Public Works

Dashboard My Records My Account Advanced Search

Building

Showing 1-2 of 2 | Download results | Add to coflection | Copy Record

Record Type Propct"' Description Expiration Short Notas

Building/Residential/New

New single
Construction/NA Im Plan Review | Pay Fees Due

family
residence.

Once your Application Fees are displayed, select Continue Application.

Home QTSN Business Licensing  Enforcement  Engineering  Fire  Health District  Planning  Public Works

Create an Application Search Applications

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work itemns installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees

Feas

Permit Fes

TUMAL FEES 5166351
Mote: This does not include additional inspection fees which may be aszeszed later.

Follow the online payment options.

Total amount to be paid: $96.60

e additional inspection fees which may be assessed later.

Continue Shopping »

496,80 + 400 Conveniance Fee




Step 9: Permit Issuance

Fees Paid Permit Issued

Final Documents, including plans, associated documents and permit, will be
available to view, print and download in your ACA account.

Home QREFULDSE Business Licensing  Enforcement  Engineering  Fire  Health District  Planning  Public Works

Create an Application Search Applications

Building BLD19-00040E:

Building/Resid

Record Status: In Plan Revi

Record Info = condiians ()

BUSING Detans

From the Record Info Dropdown, select Attach-
ments. Documents may take a minute to load.

ded to this racord on 12/26/2007.
Processng Status

Plans & Documents
Inspectons (Only the
Inspeceions printed on

your peqrmie are
requirag) 1= 250 MB.
p are disallowed file types to upload.

Valuation Calculator
Recard Type Size Latest Update: Mctian Enity

Budding Resdential New

ubdingffiesdentislfbew Record 2506 MB 0510672019 LR etruction/NA - BLDIS-
onstructon™NA ACHIONS w DOD40E

Buitding/ResidentialMew

Building/ResdentialNew Actions - -
Const A Record 14475 KB D5M06/2019 ACtIONS » Eﬂng?;écbunl’ﬂﬁ BLD19

§ Buiiding fesdential New e
oDadoE Support Document 88,86 KE 05720y Resdentiliiew

) ) Hudding/MesdentislNew
BuidingfesdentialiNew Record 2504 MB DSA07/2018 Actionsw  Construction/NA - BLDI9-
Construction/NA 0004DE

Final Approved plans and permit will now be listed. To download final plans and docu-
ments, simply click on the Plan Name.

Bultding/ResdentialMew
BLDAS-00040E it

PDF File will open at the bottom of your screen.

ELECTRONIC DOCUMENT REVIEW IS NOW COMPLETE




Step 9: Final Approved Permit and
Related Documents

Once all required documents have been processed and

all permit fees have been paid, all approved Plans and

associated Documents, including the Building Permit,
will be available for download through the online portal.
All files identified with the word FINAL must be printed
and available on the job site.

Final Plans issued through
Accela ACA.

~N

Budding/ReadentialiNew
ELDAS-00040E Conetruction/HA

The Building Permit and a full set of APPROVED plans and as-
sociated documents must be printed and available on site un-

til all final inspections have been completed.




Step 10: Revisions to Issued Permit

If an active/issued permit needs to be revised, simply upload the revisions
request along with the revised plans and/or associated documents directly
through the online portal. To do so, select Plans and Documents from the
Record Info dropdown of the permit requiring revisions.

-~ Building XBLD21-04867:
Servi ng Re Commercial New Construction
: Permit Status: Pending Issuance
Regional Licensing & Permits

Record Info » Payments *

Home m Business Lizenting  Enfore
Plans & Documents

Create an Application by Address Search

The maximum file size allowed is 950 MB
de;adp: d:com:cpl:exe;hta;htm;

Bullding XBLD21-04867:

Commaerclal New Construction Record ID or Entity Type Type
ing I

GEOTECH

. ommere e
df XBLD21-04867 Record {(Geotech Re

Record Info =

TRUSS_CAL
XBLD21-04867 {Truss Calcs

STRUC_CAL
(Structural ¢

XBLD21-04867

SP_INSP (Sp

SP.pdf XBLD21-04867 7
Inspections

TRUSS_VER
. XBLD21-04867 e ecor (Truss Verifi
o Ltr)

<Prev 1 2 MNext>

A full detailed narrative must be included to identify any and all
changes to the previously approved plans and associated documents
and all changes must be identified on plans and associated documents
by clouding and using the corresponding delta symbols. Only Plan
Sheets/Documents that are being revised need to be submitted.

Once all plans and documents have been reviewed and accepted, plans
will be routed to appropriate departments for review. Reviews for revi-
sions to active permits will typically be completed by each department
within three days from acceptance.




Electronic Permit

Submittal

Document Requirements
and File Standards




Title Block

For Plan Sheets sized at 24 x 36” or 30”x42, a 2 x 2” approval box, located directly above
plan sheet numbering box must be located on the title block of ALL pages, including Cover
Page, to allow for final City of Reno Approval .

| Rl L T

MO11 MO11| | SL3

For Plan Sheets sized at 11” x 17”, a 1”x 1” approval box, located directly above plan sheet
numbering box, must be located on the title block of all pages to allow for final City of Reno

approval.
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Cover Sheet

For Plan Sheets sized at 24 x 36” or 30x42, a 3’x3” approval box, located on the lower
right quadrant of the Cover Sheet is required for multi divisional review approval.

City of Reno Approval Box

\

BUILDING TYPE |

BUILDING TYPE |

™
<
-
o=
(=

Final City Approved Set.

Multi Divisional Approval Box

For Plan Sheets sized at 11” x 17”, a 2”x 1” approval box, located anywhere on the Cover
Sheet is required for multi divisional review approval.
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Scale

PDF plans must be generated at a prescribed scale (e.g. 1/4” =1°-0”, or 17’=20") in order
for plan review staff to be able to verify dimensions and areas of each plan using the Ac-

robat measuring tool.

Page Orientation

All plan sheets must be oriented so the top of the page is always at the top of the monitor
and set to landscape. A north arrow must be provided.

Page Size
Plan Sheets

All plans sheets must use a 24”x 36” or 30”x42”standard document size.

The following plans can use a 11” x 17" file size:

Solar

Signs

Residential Patio Covers
Single Family Repeats
Single Family Fence Repeats
Fire Sprinkler Repeats

Associated Documents

All related associated documents can be submitted in 8.5 x 11” size.




Document Security Settings

Document Security Settings must not restrict markups on or printing of any submitted files.
To make sure documents are free of restrictions, from the File tab, select Properties. The Doc-
ument Properties window will open. Select the Security Tab. All actions should be shown as
“Allowed”.

19-07696E_Plans11117233 (4).pdf - Adobe Acrobat Pro
@dn View Window Help
hen... cul+0
Open From Acrobat.com...
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[E] save Cirl+S
Save As... Shift+Ctrl+S
Save As Other... »

Save Jo Acrobat.com..

[ Send File...

[£F Get Documents Signed...

Reyert
—rF v

o2 Prin il

View All Recent Files...

1 C:\..\BLD19-07696E Plans11117239 (4).pdf
2 Gi\...\Fire high pile storage checklist.pdf

2 C:..\SGN19-07843E _Plan...-04-1911206662 pdf
4 C:\..\BLD19-07624E_Plans11112697 (10).pdf

5 C:\..ASGN19-07828E Plans11134120 (23).pdf

Exit

Document Properties

escriptio [Security {Fonts  Initial View Custorn Advanced
Docume

The document's Security Method restricts what can be done to the document. To remove
security restrictions, set the Security Method te No Security.

Security Method: | Mo Security v Change Settings...

Can be Opened by:  All versions of Acrobat Show Details...

@ment Restrictions Surmmary \

Printing:  Allowed

Changing the Document:  Allowed

All permissior

Document Assembly:  Allowed
Content Copying:  Allowed h I h
Content Copying for Accessibility:  Allowed S O u d S OW
Page Extraction: Allowed

Commenting:  Allowed Allowed.

Filling of form fields:  Allowed

Signing:  Allowed

\ Creation of Template Pages:  Allowed




Bookmarks

All Plan sheets must be individually bookmarked with page number and page description.
From the bookmark tool, you can view the existing bookmarks.

GPE“ ‘ @'Zrleatev ‘ @ @ @ [
(®) () |6 |58 ‘ LW, ‘ (o) (o) [ 313% | ~ | E

(L] Euukmarksl [« [
qﬁ S m e @
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/@ CVROO1-Cover Sheet \ All sheet numbers and

¥ coto- Typical Cluster sheet titles listed on Sheet

P C011- Typical Cluster Index must be bookmarked.
[F co12- Typical Cluster

[P ABO40- “A" Elevations

\{” AB0O41- "B" Elevations ~/

Documents other than Plans do not need to be
bookmarked.




File Naming:

All uploaded documents must follow the following naming formats:

Initial Submittals

ture below:

File Type

When a permit is first submitted online, documents will be automatically named upon the initial
submittal. If changes are required prior to acceptance, please follow the document naming struc-

Naming Structure

Plans—

Structural Calcs—

Energy Compliance-
Geotech Report—

Truss Calcs—

Truss Verification Letter—
Special Inspections—
Mechanical Equip Sizing—
Mifr’s Install Instructions—
Hydrology Report—
Miscellaneous—

Master Matrix—

BLD20-00000E_PLANS
BLD20-00000E_STRUC_CALCS
BLD20-00000E_ ENERGY
BLD20-00000E_GEOTECH
BLD20-00000E_ TRUSS_CALCS
BLD20-00000E_ TRUSS_VER
BLD20-00000E_SP_INSP
BLD20-00000E_ MECH_EQUIP
BLD20-00000E_ MFR_SPECS
BLD20-00000E_ HYDRO RPT
BLD20-00000E_MISC
BLD20-00000E_ MATRIX




File Naming:

All uploaded documents must follow the following naming formats:

Subsequent Reviews

File Type

(Revision number will vary and will be based on current plan review cycle)

Naming Structure

Plans—

Structural Calcs—

Energy Compliance—
Geotech Report—

Truss Calcs—

Truss Verification Letter—
Special Inspections—
Mechanical Equip Sizing—
Mir’s Install Instructions—
Hydrology Report—
Miscellaneous—

Master Matrix—

BLD20-00000E_PLANS REVISION1
BLD20-00000E_STRUC_CALCS_REVISION1
BLD20-00000E_ ENERGY_ REVISION1
BLD20-00000E_ GEOTECH_REVISION1
BLD20-00000E_TRUSS_CALCS_REVISION1
BLD20-00000E_TRUSS VER_REVISION1
BLD20-00000E_SP INSP_REVISION1
BLD20-00000E_ MECH_EQUIP_REVISION1
BLD20-00000E_MFR_SPECS REVISION1
BLD20-00000E_ HYDRO RPT_REVISION1
BLD20-00000E_MISC_REVISION1
BLD20-00000E_MATRIX_REVISION1




File Naming: (continued)

All uploaded documents must follow the following naming format:

Revisions to

Issued Permits

File Type

Naming Structure

Plans—

Structural Calcs—

Energy Compliance—
Geotech Report—

Truss Cales—

Truss Verification Letter—
Special Inspections—
Mechanical Equip Sizing—
Mifr’s Install Instructions—
Hydrology Report—
Miscellaneous—

Master Matrix—

BLD20-00000E_ PLANS_REVISED-05-01-2019
BLD20-00000E_STRUC_CALCS_ REVISED-05-01-2019
BLD20-00000E_ENERGY_ REVISED-05-01-2019
BLD20-00000E_ GEOTECH_REVISED-05-01-2019
BLD20-00000E_TRUSS_CALCS_REVISED-05-01-2019
BLD20-00000E_TRUSS VER_REVISED-05-01-2019
BLD20-00000E_SP_INSP_REVISED-05-01-2019
BLD20-00000E MECH_EQUIP_REVISED-05-01-2019
BLD20-00000E_MFR_SPECS_REVISED-05-01-2019
BLD20-00000E_ HYDRO RPT_REVISED-05-01-2019
BLD20-00000E_MISC_REVISED-05-01-2019
BLD20-00000E_ MATRIX_REVISED-05-01-2019




File Size

All files will be limited to 500 MB in size. Color and shading on plans should
be limited as they can significantly increase the size of the file. Comments and
Layers must be flattened. To check the size of each file, from Adobe select File-
Properties and the Document Properties will be displayed.

l Id'rt View Window Help
TS Open.. Ctrl+0

Open From Acrobat.com...

T Create i

[E] save Ctrl+S
Save As... Shift+Ctrl+5
Save As Other... L4
Save To Acrobat.com...

Send File...

[£7 Get Documents Signed...

Revert

Close

& Print... Ctrl+P

View All Recent Files...

1 CALABLD19-07694E_Plans11118687 (10), pdf
2 G\ \SGN19-07828E_Plans11134120 (23).pdf
3 CALASGNT9-08126E PLANS11505497 (2).pdf
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File: BLD19-07694E_Plans11112697 (10)

Title: |

Author: Il

Subject: I

Keywords:

Created: 3/22/2019 8:04:17 AM Additional Metadata...
Modified: 472972019 2:3%:17 AM

Application:  PScript3.dll Version 5.2.2

Advanced
PDF Producer: GPL Ghostscript 9.06
PDF Version: 1.7 (Acrobat 8.x)

Location: ChiccelatDocReview'\Cellab\BLD19-07694E_Pla

[ File Size: 20.59 MB (31,028,905 Bytes) ]

Page Size: 36.00 x 24.00 in

Tagged PDF: Mo




Layers

All documents submitted must be free of layers. Layers can slow down the processing of the
file as it increases the overall size. The following steps should be followed to ensure all docu-
ment layers have been flattened prior to submittal.

Eile Edit Miew Window Help

Eiuﬁﬂ| ﬁgﬁﬁm' ‘EJ&&
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Select the layers tool located on the left

side of the screen.
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Expand All
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Import as Layer...

Merge Layers...
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File Comments

All files must be free of all comments. To check if all comments have
been flattened, select the Comments Tool in Adobe. This will ensure
all text fields are non-selectable or editable.

Below you can see an example of a file with no comments and one
which comments have not been flattened.

*If files were created using AutoCad 2016, please see following page.

—
-
Comments...

4210 Comments

AutoCAD SHX Text
4 Rectangle
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AutoCAD SHX Text
& Rectangle
SYMEOLS

]
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AutoCAD SHX Text
& Rectangle
SHALL NOT BE LESS THAN THE DOOR




File Comments continued- AutoCad 2016

Files created using AutoCad 2016 will generate comments which show up as AutoCAD SHX Text. There is

a known issue which causes comments to generate, when using SHX fonts in a drawing. These comments,

cannot be flattened or removed using the tools provided in Adobe.

Per the AutoDesk Website, in order to be able to remove these comments, you will need to install service
pack 1 for AutoCAd 2016.

For additional information, please go to:

https://knowledge.autodesk.com/support/autocad/troubleshooting/caas/sfdcarticles/sfdcarticles/

Drawing-text-appears-as-Comments-in-a-PDF-created-by-AutoCAD.html
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File Type

All files should be in Portable Document Format (PDF) and compatible with Ado-
be Acrobat 10 or newer. Document properties will let you know what PDF version

was used.
dit View Window Help
@Qgenm Ctrl+0 @ e

Open From Acrobat.com...
T2 Create il [ |

[E] Save Ctrl+S
Save As... Shift+ Ctrl+5
Save As Other... 4
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Send File...

[£7 Get Documents Signed...
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Wiew All Recent Files...

1 CA\.LABLD19-07694E_Plans11118697 (10).pdf
2 C\.\SGN19-07828E_Plans11134120 (23).pdf
3 CALASGNT9-08126E PLANST1505497 (2).pdf
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Security Fonts Initial View Custormn  Advanced
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File: BLD19-07694E_Plans11118697 (10)

Title: |

Author: Il

Subject: I

Keywords:

Created: 3/22/2019 2:04:17 AM Additional Metadata...
Modified: 4/29/2019 8:39:17 AM

Application:  PScript3.dll Version 5.2.2

Advanced
PDF Producer: GPL Ghestscript 9.06

[PDF Version: 1.7 (Acrobat 8.x) !
Locaticn: ChvAccelavDocRewview \ Collab\BLD19-07694E_P

File Size:  29.58 MB (31,028,905 Bytes)

Page Size: 36.00 x 24.00 in Mumber of Pages:

Tagged PDF: Mo Fast Web View:

If PDF is from older version, please see the next step on converting PDF to com-

patible version.




If PDF was created with an older version, document will need to be corrected so
that it is compatible with Acrobat 10. The below steps will need to be followed.

Document Properties
{Description | Security Fonts  Initial View Custom Advanced
Description

File: Fire high pile storage checklist

Title: |

Author I

Subject: Ilr‘nage

Keywords:

PDF version can be
found under Document Created:  5/1/2013 10:29:08 AM

Modified:  5/1/2013 8:40:07 AM

Additional Metadata...

Properties.

Application:  Canon iR3235

dvanced

PDF Producer:  Canon iR3235

IPDF Version: 1.3 (Acrobat 4.x) I

Location: GACDVCD Building - Procedures Forms\Forms Website\,
File Size: 178,43 KB (182,708 Bytes)
Page Size: 8.30x11.00in Mumber of Pages: 2
Tagged PDF: Mo Fast Web View: Yes

PDF Document will need to be Optimized in order for it to be compatible
with Acrobat 10.
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The PDF Optimizer menu will open. From the drop down menu under
Make Compatible with, select Acrobat 10.0 and later. Select OK.

PDF Optimizer

Settings: | Standard -.:;:- Delete

B Save

Current PDF Version: 1.3 (Acrobat 4.x)

Audit space usage...
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