
SPECIAL EVENT & ACTIVITY PERMIT APPLICATION 
ATTACHMENT D 

VENDOR AND EXHIBITOR INFORMATION 

Please submit an initial vendor list with application. 
A final list of vendors and exhibitors is due at least fifteen (15) days prior to the activity/event. 

A vendor is any business, enterprise, trade, occupation, calling, profession, vocation, or activity engaged in, conducted or carried on by any person, 
his agent or employee for the purpose of direct or indirect gain, benefit or advantage within the city.  This includes, but is not limited to the sale of 
goods, services, food and beverages or the disbursement of flyers, samples or other advertising materials. 

As the Event/Activity Organizer, I understand it is my responsibility to: 
 Collect and submit all State or other entity-required, taxes and fees.
 Ensure all vendors and exhibitors have a valid annual City of Reno business license, OR
 Pay for temporary licensing fees for unlicensed vendors and exhibitors.
 Ensure that all food and/or beverage vendors obtain and display special food vending permits from the Washoe County Health Department.*

*Note: Food permit applications can be obtained from the Washoe County Health Department, Environmental Services.  More information on food 
vending permits may be obtained by calling (775) 328-2434.

Event Name  Event Date 

Number of Vendors/Exhibitors 

Use the following page (and additional pages if necessary) to indicate the vendors/exhibitors participating in your activity. 
 Food and beverage vendors, vendors selling merchandise and all exhibitors who will be advertising need to be listed.
 Individual non-profit vendors/exhibitors that will be present also need to be listed; however, if proof of their non-profit status is included, then

temporary vendor fees will not apply.
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VENDOR/EXHIBITOR LIST 
A final list of vendors and exhibitors is due at least fifteen (15) days prior to the activity. 

BUSINESS NAME ITEM(S) OR  
TYPE OF PRODUCT 

BUSINESS  
PHYSICAL ADDRESS 

CITY OF RENO 
BUSINESS LICENSE # 
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