
City of Reno 

Planning Division 

PARCEL MAP/REVERSION TO ACREAGE 

PROCEDURES 

Submittal Dates: 

• Applications for parcel maps and reversion to acreage are accepted until 3:00 p.m. on

any regular business day.

• The contact person identified on the application will be sent a letter acknowledging

receipt of the application as complete and any committee meetings requiring their

attendance.

Reviewing Bodies: 

• The application and accompanying information will be circulated to various agencies

for review.

• Following the 60 day review period for a parcel map and the 30 day review period for

a reversion to acreage, the Administrator will issue a letter to approve, deny or

approve the request with conditions. A copy of the administrative decision letter will

be forwarded to the City Clerk with a copy mailed to the applicant.

Decisions: 

• Any person aggrieved by the decision may file an appeal. Appeals of the

administrative decision must be made within 10 calendar days of the filing of the

administrative decision, by filing the appropriate form and fees with the Community

Development Department. The Administrator will place the appeal on the next

available Hearing Examiner Officer (HEO) agenda commencing at least 14 days after

the last day of the appeal period. The HEO has the authority to affirm, reverse or

modify the administrative decision.

• The applicant or any aggrieved party may appeal the decision of the HEO to the City

Council within 10 days of the filing of the HEO's decision by filing a notice of appeal

with the City Clerk office (334-2030) and paying any fees. If an appeal of the HEO

decision has been filed, the Clerk will place the appeal on the next City Council

agenda commencing at least 14 days after the last day of the appeal period. The

public hearing will be noticed and advertised in accordance with RMC Section

032420 rev





PARCEL MAP/ REVERSION TO ACREAGE APPLICATION CHECKLIST 

APPLICATIONS: The Original copy shall be unbound with two-hole punch at top of application. 
Copies shall be collated and bound into separate packets of the following: 

Applicant 
Item 

Complete ITEMS REQUIRED FOR GENERAL APPLICATION CHECKLIST 
No. 

and Correct 

D 1 Application Form(s) 

D 2 Owner's Affidavit, Applicant Affidavit (original signatures)

D 3 Legal Description.  (Legal descriptions must include original signature and 

be wet stamped by a State of Nevada professional land surveyor)

D 4 

D 5 

D 6 

D 7 

Title Report (must be dated within 90 days of submittal)

8 ½" x 11" Color Zoning/Vicinity Map

8 Yi " x ll" Site Plan (showing property lines, existing buildings, fences, 

existing and proposed construction, etc.)

24" x 36" Non-Colored Display Map 

D 8 

D 9 

D 10 

Supporting Information 

Preliminary Grading & Drainage Checklists and Plans (where one or 

more of the proposed parcels is 2.5 acres or less in area) 

Check or Money Order 

**One Original Paper Application, one paper copy and ONE complete digital copy on flash drive 

in PDF format are required for this application. The original paper copy shall contain one copy 

of a preliminary title report and one copy of a legal description. One copy of a 24" x 36" map 

including the checklist information must be provided with each of the two paper 

applications.** 

PLEASE FOLD ALL 24" X 36" MAPS TO APPROXIMATELY 9" X 12" 

*Additional copies may be requested on a case-by-case basis dependent on distribution

requirements.* 

__ (Applicants Initials) *Applications with missing plans and checklists or missing components 

of plans and checklists, will be deemed incomplete and returned within three (3) days of 

application submittal. The applicant must consult with Community Development Staff prior to 

submitting an application without the above information to determine if the information may 

be eliminated for a particular application. Additional information may be requested through 

the staff/applicant meeting and/or other review process. 
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